
University Honors Program Thesis Guide 

Spring 2023 



1  

 
 

Honors Thesis Introduction and Overview Pages 3 - 9 

• Benefits and Common Elements 

• Definition of the Honors Thesis 

• Format of the Honors Thesis 

• Coordinating the Honors Thesis with Major Requirements 

•  

• Honors Thesis Timeline Pages 5-7 

 
HONR 399, Honors Pre-Thesis Pages 11-12 

• Honors Thesis Preliminary Proposal 

 
HONR 499, Honors Thesis Page 13-14 

• Honors Thesis Formal Proposal 

• Requesting a grade of incomplete in HONR 499 

• Human and Animal Subject Approval 

•  

• Financial support for the Honors Thesis Pages 14-15 

 
Honors Thesis Adviser and Committee Pages 15-17 

• Honors Thesis Adviser Selection and Responsibilities 

• Committee Member(s) Selection and Responsibilities 

 
Writing the Honors Thesis Page 18 

 

The Honors Thesis Formal Oral Presentation Pages 19-20 

Guidelines for the Honors Thesis Presentation 

Presenting the Honors Thesis as a Poster Session 

 
Steps Taken After the Formal Oral Presentation Page 21 

The Honors Thesis Evaluation and Oral Presentation Form 

Grading of the Honors Thesis 

 

Appendices 

• I: The Formal Reflection Paper and Individual Contributions Paper Page 22 

• II: Honors Thesis Check Sheet Page 23 

• III: Completed Formal Proposals Page 23 

HONORS THESIS GUIDE TABLE OF CONTENTS 



2  

Links to the Forms in the HONR 399 and HONR 499 Process 

• Adobe Acrobat for CSU Students 

• Honors Thesis Presentation Form 
 

Links to the Forms are on the Honors Thesis website here. Log in with CSU EID 

• Honors Thesis Preliminary Proposal 

• Honors Thesis Formal Proposal 

• Honors Thesis Improvement Grant Application 

• Honors Thesis Evaluation and Oral Presentation Assessment Form 



3  

 
 

 

The Honors Thesis may seem like a daunting task, but with the help of the University Honors 

Program staff and your Thesis Adviser, it will be one of your most rewarding academic 

experiences. Pursuing a thesis topic of your choice is a wonderful opportunity to experience 

firsthand the creative processes that are fundamental to higher education. You will benefit from 

the mentorship provided by your Thesis Adviser and the advice and support of your committee 

member(s). Our hope is that by completing the Honors Thesis, you will appreciate and 

understand the challenges, complexities, and rewards of creative activities. The Honors Thesis 

will help you improve your critical thinking, problem solving, oral and written communication 

and time management skills. 
 

Many of our Honors Program graduates say that the Honors Thesis is one of the highlights of 

their undergraduate academic experience. The Honors Thesis has allowed graduates to explore 

areas of their most passionate interests, engage in the process of discovery, and work one-on-one 

with outstanding faculty. The Honors Thesis has benefits beyond college as well. Former 

students have used their theses to gain entrance into graduate programs and to secure their first 

job after graduation. The thesis shows that students are creative and hardworking which are both 

characteristics highly valued in today’s graduate programs and the job market. 
 

Common elements of Honors Theses include engaging in creative activity, using your 
imagination, pursuing your curiosity, developing a productive relationship with your Thesis 
Adviser, working hard, and writing a formal paper and presenting the Honors Thesis to your 
Thesis Adviser and Committee Member(s). There are many variations in Honors Theses. A 
thesis related to a senior vocal recital is very different from a thesis based on laboratory research. 
The Honors Thesis requirements recognize these differences so that you will have the flexibility 
to be creative in your own areas of interest and expertise. 

The following is an outline of the typical thesis experience from beginning to end, although some 

students’ plans will differ depending on their major, study abroad and internship schedules. 

1. Students enroll in HONR 399, Honors Pre-Thesis, a semester or two before they plan to 
complete their thesis. In HONR 399, students select a tentative thesis topic, identify a Thesis 
Adviser, and complete an Honors Thesis Preliminary Proposal. 

2. After HONR 399, students work with their Thesis Adviser to develop the Honors Thesis Formal 

Proposal. Students register for HONR 499, Senior Honors Thesis via RAMweb. The Formal 
Proposal is due at the end of the third week of the semester in which you are registered for 

HONR 499. 

3. HONR 499 does not have regular class meetings. Students work with their Thesis Adviser to 
complete their Honors Thesis. During the HONR 499 semester, students submit a penultimate 
draft of their written work to their Thesis Adviser and Committee Member(s); complete a formal 
oral presentation; and then submit a final digital copy which incorporates the recommendations 
(if any) from the Thesis Adviser and Committee Member(s) to the Honors 499 Portal. The Thesis 

INTRODUCTION AND OVERVIEW OF THE HONORS THESIS 

PROCESS 
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Adviser determines the thesis grade based on the quality of the research/creative activity, written 

work, and oral presentation. The Thesis Adviser submits the Honors Thesis grade to the Honors 
499 portal with the Honor Thesis Presentation Evaluation and Oral Presentation form by the last 

day of finals week. Once all three pieces are submitted, your grade will be recorded with the 
Registrar's Office and become a part of your Colorado State University transcript. 

This Honors Thesis Guide will help you navigate your way through the process of completing your 

Honors Thesis. As always, if you or your Thesis Adviser and/or Committee Member(s) have 

questions about the HONR 399 and HONR 499 process, there is a Thesis Adviser Guide, and a 

Committee Member Guide. You or any member of your Thesis can contact your HONR 399 

instructor or Dr. Anne Marie Merline, the Honors Thesis Coordinator for clarification. We always 

hear that the Honors Thesis is a meaningful experience that you will reflect upon one day as a 

fabulous capstone to your education at Colorado State University. Good luck! 
 

 

 

 

 

 
 

University Honors Program Office 

AV-B 102 Academic Village 

800 West Pitkin Street, 

Campus Delivery Code 1025 

970 491-5679 
anne.merline@colostate.edu 

mailto:anne.merline@colostate.edu
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HONORS THESIS TIMELINE 

HONR 399 Pre-thesis Course 

HONR 399 should be completed 

one to two semesters before the 

student intends to register for 

HONR 499. This should be one 

semester prior to HONR 499 for 

Engineering students. 

Preliminary Proposal 

The Preliminary Proposal serves as 

the final project in HONR 399. This 
must be submitted by you and 

approved by any CSU instructor to be 

complete. Both are uploaded to the 

HONR 399 Portal. 

HONR 499 Honors Thesis Course 

This class is taken the semester you 
intend to complete your Honors 

Thesis. It is recommended that 
students take HONR 499 the 

semester before you graduate. 
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Thesis Improvement Grant 
 

If you chose to request a Thesis 

Improvement Grant, it must be 

turned in before the end of the 5th 

week of the semester. See p.12 of the 

Honors Thesis Guide. 
 

DUE: Feb. 17th, 2023, at 11:59pm 

 
 

Formal Proposal 
 

Must be submitted to the HONR 

499 Portal no later than the end of 

the third week of the semester in 

which you are taking HONR 499/ 

DUE: Feb. 3, 2023, at 11:59pm 

 

 
Penultimate Draft 

 

Your Thesis Adviser and Committee 

Member must receive a penultimate 

draft of The Honors Thesis vis the 

HONR 499 Portal by the end of the 

13th week of the semester in which 

you are enrolled in HONR 499. 
 

DUE: April 21, 2023, at 11:59pm 

 
 

Request an Incomplete 
 

The Honors student must request an 

incomplete via the HONR 499 Portal 

by the end of the 13th week. See the 

Honors Thesis Guide for complete 

instructions. 
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Honors Thesis Presentation Date 

You must upload the date, time, place, 

and title of your Honors Thesis to 

Step 9 via the HONR 499 Portal, 

before or by the end of the 14th week. 

DUE: April 28, 2023, at 11:59pm 

Oral Presentation 

Must take place by the end of the 

15th week of the semester in which 

you are enrolled in HONR 499. You 

should coordinate a date and time 

with your committee as early as 

possible. Provide these details to step 

9 on the HONR 499 Portal. 

Final Copy of the Honors Thesis 

The final digital copy is due to the 

HONR 499 Portal by the last day of 

final exams week of the semester in 

which you are enrolled in HONR 499. 

DUE: May 12, 2023, at 11:59pm 

Formal oral presentation form, and 

Honors Committee Members 

Comments 

Due to the HONR 499 Portal after the 

formal oral presentation and final copy of 

the Honors Thesis is completed no later 

than the last day of the final exams week. 

DUE: May 12, 2023, at 11:59pm 
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Honors Theses come in a variety of formats. The following formats are some standard types. 

 
• Art Portfolio The primary activity for the Honors Thesis in Art is creating works of art 

in the student’s concentration (e.g., graphic design, metalsmithing, or sculpture). This 
option will include a digital copy of the work and a formal reflection paper that must 
include a substantial scholarly component appropriate to the discipline. 

 
• Research paper - This is a paper that includes first-hand data from experiments and 

surveys. It may include laboratory or field work and/or research including human 
subjects with the guidance of a Thesis Adviser who has formal approval of the research 
project by the Research Integrity and Compliance Review Office. 

 

• Scholarly research paper – This is a paper that uses original and secondary published 
sources to formulate a question and make a creative contribution to the literature. The 
paper may be a review and synthesis of the literature or an original paper. 

 
• Business plan – The student conceptualizes a business, including a plan for marketing, 

finance, and implementation. For example, Computer Information Systems students 
may find an organization that needs a system and design a database and/or web 
interface for them. Accounting students have analyzed the possible implications of new 
accounting regulations. Marketing students can design an advertising campaign for a 
company or organization. Students from any concentration interested in 
entrepreneurship can choose to build a business plan for a potential startup. Other 
students may want to work with a faculty member to gather data and analyze it for a 
research project. 

 
• Education unit – Primarily for students who are student teaching as part of their 

education certification. Students create an additional educational unit that includes 
lesson plans, instructions, and pedagogy beyond what is required for student teaching. 
This option will include a formal reflection paper that must include a substantial 
scholarly component appropriate to the discipline. 

 
• Engineering Senior Design Project – Most engineering majors complete a year- 

long senior design project within their major. Groups of students work together to 
complete projects which are used to fulfill the Honors Thesis. The final product 
must include a formal reflection paper and an individual contributions paper 
explained in Appendix II. 

 
• Fine arts display or performance - Presentation of a student’s creative artistry (e.g., 

dance, music, and vocal recitals; art, film, theatrical performance, and photography 
exhibits). This option will include a digital recording of the performance and formal 
reflection paper that must include a substantial scholarly component appropriate to the 
discipline. 

FORMATS OF THE UNIVERSITY HONORS THESIS 
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• Community Service Project- Students are able to work with a local non-profit

organization and take on a project and to use their skills and areas of expertise to

help the non-profit progress their cause. Contact anne.merline@colostate.edu for a

connection to a non-profit of your choice in Fort Collins.

• Computer Information Systems- Some CIS students may choose to design and implement a
database system for their design project that must include a substantial scholarly component
appropriate to the discipline.

Some departments have agreements with the University Honors Program that allow the 
Honors Thesis to coordinate with major requirements such as a departmental thesis, 

senior design project, artistic project, research, and/ or capstone. In some cases, a 
major requirement can be augmented to satisfy the requirements of the Honors Thesis. 

It is important to note that students must include a reasonable “value added” 
component (additional quality work that fulfills the Honors Thesis requirements) to 

convert a major requirement into an Honors Thesis; students cannot use the same work 
for the departmental requirement as the Honors Thesis. 

If your department requires a group project, please refer to Appendix II, for guidelines 
about supplementing the Honors Thesis with the formal reflection and individual 
contribution papers to fulfill the Honors Thesis requirement. 

Examples of some majors that have made special arrangements to link major 

requirements with the Honors thesis include the following departments are listed below. 

Departmental requirements change so you must verify these arrangements with the 

academic adviser in your major department. 

• Anthropology – Honors students who are Anthropology majors will complete the
Honors Thesis, HONR 499, in order to graduate. This will be undertaken according to
the Honors Thesis guidelines outlined in the Honors Thesis Guide and the Thesis
Adviser must be an anthropology faculty member. The Anthropology Department also
has a Capstone requirement, ANTH 493, which is a one credit course. A student
taking the Anthropology Capstone course must be simultaneously enrolled in one of
the Anthropology 4A courses. (A list of these courses is available in the Anthropology
Department office.) It is expected that University Honors Program students take
ANTH 493 and present the results of their Honors Thesis research along with all the
other Anthropology majors who will also be presenting their research that semester.

COORDINATING THE HONORS THESIS WITH MAJOR 

REQUIREMENTS 

mailto:anne.merline@colostate.edufor
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However, while Anthropology majors will be presenting research that is tied to the 
particular 4A course they are taking, Honors Students’ research will be based on 
their Honors Thesis research. Honors Program Students will be graded for both their 
HONR 499 and ANTH 493 by the faculty member who is supervising their thesis. 

• Biochemistry B.S. program – All students in this major must complete a Biochemistry
Thesis for departmental graduation requirements, and all Honors Biochemistry majors
should register for BC499 A or B. Students may complete a research-based thesis
(BC 499A) or a literature-based thesis (BC 499B). Biochemistry students should
register for either BC 499A or BC 499B. Students must follow the HONR 499
requirements in order to substitute BC499 for HONR 499. Please check with your
Biochemistry Thesis Adviser for the specific department requirements. Students
registering for BC499 are still required to complete HONR 399. On the Formal
Proposal the students should indicate that they are enrolled in BC499 rather than
HONR 499. The Honors Program will substitute BC 499 for HONR 499, but the
student must complete all the requirements and meet all the deadlines via HONR 499
Portal when they take BC 499. All BC 499 students are added to the Canvas HONR
499 class, so that they are reminded of deadlines and procedures.

• Biomedical Engineering - A non-tenure track Biomedical Engineering instructor or
non-BME faculty member may serve as an Honors Thesis Advisor as long as the
Honors student’s committee has one regular or associate BME faculty member who is
also a CSU regular faculty member.

• Biochemistry B.S./M.S. degree program - The M.S. thesis proposal will fulfill the
Honors Thesis requirement if the student satisfactorily completes the M.S. thesis, BC
699. Please note that students will complete their B.S. and M.S. degrees
simultaneously. Please check with your BC Thesis Adviser for the specific department
requirements. Students registering for BC 699 are still required to complete HONR
399. The Honors Program will substitute BC 499 for HONR 499, but the Honors
student must complete all the requirements and meet all the deadlines for HONR 499
when they take BC 699. All BC 699 are added to the Canvas HONR 499 class, so that
they are reminded of deadlines and procedures.

• Chemistry - Chemistry majors wishing to complete an Honors Thesis in their major
should register for CHEM499 rather than HONR 499. This will satisfy the AUCC
Depth and Integration requirement; otherwise, the student would need to register for
CHEM493 (senior seminar). The Honors Program will substitute CHEM 499 for
HONR 499, but the student must complete all the requirements and meet all the
deadlines for HONR 499 when they take CHEM 499.

• Economics - Three credits of Honors Thesis may count as an upper division
economics elective as long as it is supervised by a member of the Economics faculty.
Departmental credit will be allowed for either HONR 499 or ECON 495 (Economics
Independent Study) but not for both.
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• Engineering – Honors students in the College of Engineering may use their
Senior Design Project (Senior Design I and II) as partial fulfillment of the
Honors Thesis Requirements or complete an Honors Thesis that is separate from
the senior design project. Engineering students who wish to use their senior
design project toward completing the Honors Thesis, must complete the project
and augment it with at least a seven-page formal reflection paper, a three to five
page formal individual contribution paper, and a formal oral presentation.
Presentations given during Engineering Week will satisfy the formal oral
presentation requirement provided the Thesis Adviser and Committee Member
are present.

• Interior Design – The year-long senior design project undertaken as programming
(INTD400) and project (INTD476), required of all ID majors, offers three options
for the Honors Thesis: 1) a completely independent project not related to the design
capstone topic, 2) a seven page (plus illustrations/drawings) formal reflection paper
(this option requires completion of the ID Thesis by April 1, or 3) a ten page
scholarly investigation that expands upon a social problem related to the ID Thesis,
with illustrations and drawings.

• Neuroscience - Students in this major must complete a neuroscience thesis for
graduation requirements. Honors Students should register for NB499 and follow
the neuroscience department’s guidelines for the written thesis and oral
presentation. Students must follow the HONR 499 requirements and deadline in
order to substitute NB499 for HONR 499. On your Formal Proposal, please
indicate that you are enrolled in NB499 rather than HONR 499.

The Honors Thesis journey begins with enrolling in Honors Pre-Thesis, HONR 399. This course 

will help students to select a topic of study, choose a Thesis Adviser, and develop an Honors 

Thesis Preliminary Proposal. HONR 399 is a series of break-out sessions that will guide you 

through the requirements of the Honors Thesis. The class will address the following areas: 

• Selecting a thesis topic and Thesis Committee which consist of a Thesis Adviser and at least

one Committee Member.

• Exploring the methods of creating your Honors Thesis.

• Preparing the writing component of the Honors Thesis

• Preparing for the Honors Thesis formal oral presentation

Grading for HONR 399 is satisfactory/unsatisfactory. If you do not attend all class sessions and

complete all class assignments as well as complete the Preliminary Proposal Draft and the final

copy signed by the Thesis Adviser, you will receive a grade of “U” for HONR 399, and you will

need to take it again to complete the University Honors Program.

HONR 399, THE HONORS PRE-THESIS 
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Honors Thesis Preliminary Proposal 

The Honors Thesis Preliminary Proposal is intended to help focus your ideas 
and generate a thesis topic related to your final Honors Thesis topic. During the HONR 
399 semester you submit the Preliminary Proposal. See your HONR 399 syllabus for 
dates. You will then later develop the Preliminary Proposal with someone on the 
instructional staff. Ideally, this person will end up being your Thesis Adviser for 
HONR 499. If you wish to change your topic after the Preliminary Proposal has been 
completed, you do not need to resubmit a new proposal because the Honors Thesis 
Formal Proposal will explain the new topic in detail. However, you must complete and 
have a Preliminary Proposal signed in order to receive a grade for HONR 399. The 
Honors Thesis Preliminary Proposal is the final project for HONR 399 and must be 
submitted to your HONR 399 Portal by the date shown on the HONR 399 class 
syllabus. 

Completing an Honors Thesis is a rigorous and time-consuming endeavor, so the 
Honors student should select a topic that is intellectually exciting, challenging, and 
fun. The following are some helpful hints about finding and choosing a topic: 

Start a “topics file” where you keep track of potential areas of interest. 
Occasionally review your file to see if there are recurrent themes to your interests. 

For class paper assignments, choose topics that are potential thesis ideas and use them 
to explore the ideas further 

Ask yourself the following questions: What courses have most engaged me? What 
am I most curious about? What do I enjoy? What academic interests am I most 
passionate about? • Visit with faculty and discuss ideas with them. They have a 
great deal of experience and knowledge that may help you discover a topic. 

Many students are engaged in undergraduate research, and this may make the 
selection of an Honors Thesis topic and Honors Thesis Adviser a clear choice. 

Honors Students can look at the Spring 2021, Fall 2021, Spring 2022, and Fall 
2022 Honors Thesis titles for the University Honors Program Recognition 
Ceremony Programs to see what other students have accomplished during the 
Honors Thesis process. Unfortunately, due to student privacy laws, former Honors 
Theses cannot be viewed. 

The steps to submit your on-line preliminary proposal are: 

1. Student creates and saves the draft of the Preliminary Proposal

2. Student submits draft of the Preliminary Proposal to the HONR 399 Instructor

3. HONR 399 Instructor reviews the draft. This can be approved or denied.

3a. If the draft is denied, the student is notified by email and revises the draft

and submits the amended draft to the HONR 399 instructor.

4. When the draft is approved by the HONR 399 Instructor, it is returned to the

student.
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5. Student unchecks the “draft” box and submits the Preliminary Proposal Final

Copy to the potential Honors Thesis Adviser

6. The Honors Thesis Adviser reviews the final copy of the Preliminary Proposal, and

this can be approved or denied.

a. If the final copy is denied the student revises and submits a Preliminary Proposal

final copy to the potential Thesis Adviser.
b. When the final copy is approved by the potential Thesis Adviser, the HONR 399

Instructor and the Honors student are notified. If all other HONR 399 course
requirements are satisfied, the student will have completed HONR 399.

Honors students should register for the Honors Thesis course, HONR 499, in the 
semester they intend to COMPLETE the Honors Thesis. It is advised to plan to complete 
the Honors Thesis in the first semester of their final year. Honors students should 
register for HONR 499 via RAMweb. The Honors Thesis Formal Proposal is not 
complete without the Honors Thesis Adviser and Committee Member(s) signatures. The 
Honors Thesis Formal Proposal can be downloaded via the Honors Thesis website. 
Honors students will have to use Adobe Acrobat for the Formal Proposal. CSU students 
have access to Adobe Acrobat here. The completed Formal Proposal is due no later than 
the third week of the semester in which the Honors student is enrolled in HONR 499. 
HONR 499 is similar to an independent study in which students are working directly 
with the Honors Thesis Adviser to create the learning experience. Therefore, it is 
important for Honors students and the Honors Thesis Adviser to list academic resources, 
outline the goals, timeline, and expectations of the Honors Thesis before the beginning 
of the semester. There are no official class meetings for HONR 499; instead, Honors 
students are expected to have periodic meetings with the Honors Thesis Adviser. These 
meetings and check ins should be documented on the Formal Proposal. 

To give you an idea of the hours involved, any three-credit course is equivalent to 
approximately 135 hours of class meeting and work outside of class per semester, which 
breaks down to about nine hours per week. This is the same amount of time any 300- or 
400-level class typically requires.

Honors Thesis Formal Proposal 

The Honors Thesis Formal Proposal is a comprehensive statement about your Honors 
Thesis topic and plans. Students should begin working on the Honors Thesis Formal 
Proposal soon after completing the Honors Thesis Preliminary Proposal. Honors students 
will work with the Thesis Adviser to develop the Formal Proposal. It must be signed by 
the Thesis Adviser and your Committee Member(s). The Formal Proposal is submitted 
no later than the end of the third week of the semester in which the Honors student 
is enrolled in HONR 499. A signed Formal Proposal is approved by the Honors Thesis 
Coordinator. Two examples of completed Formal Proposals are in Appendix III. 

HONR 499, THE HONORS THESIS 
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If the Honors student wants to change the topic after submitting the Formal Proposal, 
another Formal Proposal must be uploaded to the HONR 499 Portal. The Honors student 
will first have to request that the original Honors Thesis be deleted from the HONR 499 
portal, then a new Formal Proposal can be uploaded by the Honors student. The new 
Formal Proposal must be approved by the Thesis Adviser and Committee Member(s) 
again. 

Human and Animal Subject Approval 

If your Honors Thesis includes firsthand data from experiments or surveys, or it 
includes laboratory or fieldwork and/or meets the Federal Guidelines of research that 
includes human or animal subjects, you MAY require further training and approval. 
You and your Thesis Adviser should contact the Research Integrity and Compliance 
Review Office. Please be forewarned that if your project requires IRB training, this 
process can be lengthy, so start early. 

The University Honors Program can provide some financial support either to the student 
or to the Thesis Adviser for completion of the Honors Thesis. Students should consult 
with their Thesis Adviser to determine whether they wish to: 

a) Apply for a payment of $200 to the Thesis Adviser or the Thesis Adviser’s department.

b) Apply for a student Thesis Improvement Grant (TIG) (a maximum of $400) to be
awarded to the student. Students must complete an application for the TIG after the
Formal Proposal has been approved by the Honors Thesis Coordinator via a form on
the Honors Program Thesis Page .c) Request no financial support for the student or
the Thesis Adviser. This choice is made as a part of the Formal Proposal via the
HONR 499 Portal.

The Thesis Improvement Grant (TIG) is to help a student defray expenses directly 
related to a student’s thesis topic, such as supplies, travel, and other expendables. 
Purchase of equipment, books, tuition, etc. is not allowed. To be eligible, students must 
(1) be enrolled in HONR 499, (2) have a completed Formal Proposal submitted via the
HONR 499 Portal and (3) be in good academic standing in the Honors Program. The
student should work with the Thesis Adviser in preparing the application. To assure full
consideration, completed TIG applications must be submitted to the Honors Thesis
Coordinator. The due date for the Spring 2023 semester is February 17th, 11:59 pm.
Awards are based on availability of funds. Those receiving a TIG are not eligible for an
Individual Honors Enrichment Award for that academic year.

The application must be typed and be 1-2 pages in length. It must include the following 
with student and faculty signatures: 

1. The Honors Thesis title

2. Thesis description which includes at least 500 words that explain your interest in the

Honors Thesis topic, a statement describing the central themes, your research

questions, the design of the project and/or creative activity.

3. Budget. Provide an itemized budget, including a budget justification. Also include any

FINANCIAL SUPPORT FOR THE HONORS THESIS 
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other sources of funding, if any, and amounts from each source (e.g., scholarships, 

grants, personal funds, support from adviser, etc.). If there are no other sources, include 

a statement to that effect. The justification should explain why each item is needed for 

the thesis. 

4. A list of the major tasks that must be completed week by week. This will help you and 
your Honors Thesis Committee Members stay on track for all of the deadlines. The 
University Honors Program tasks do not have to be included in this list. 

5. Using the citation format that is specific to the discipline of the Honors Thesis, a 

bibliography of 6-12 key books or academic journals that are central to the Honors 

Thesis must be included. The literature should be peer-reviewed so that it acts as a 

basis for the Honors Thesis. This will assure that the Honors Thesis is based on the 

best practices and knowledge that are foundational to the Honors Thesis field of study 

and can meet the rigorous standards of academic research. 

6. A simple description of the final product (research paper, business plan, fine arts 

performance etc.). If the Honors Thesis requires a formal reflection paper and/or 

individual contributions paper as outlined in Appendix II of the Honors Thesis Guide, 

include that as well. 

All approved TIG requests require that the Honors Thesis Formal Proposal be 
complete via the HONR 499 Portal. If the TIG funds are approved, the funds 
are placed in the student’s account via Financial Aid. If there is an outstanding 
balance in the student’s account, the funds go towards the balance and the 
student will be unable to draw on TIG funds. 

 

 

Honors Thesis Adviser Selection and Responsibilities 

Selecting an Honors Thesis Adviser is as important as selecting a topic. Honors students 
will work very closely with the Thesis Adviser throughout the Honors Thesis experience, 
relying on them to guide the direction of the creative work, review and edit the student’s 
writing, and assist the Honors student with preparing for the Honors Thesis oral 
presentation, therefore, choose wisely! Some questions that Honors students can ask 
themselves are: Do you like this individual on a personal basis? Will they be a good 
mentor and supporter? Is this person easily accessible in terms of scheduling 
appointments and responding to phone calls or email? Are you excited by the prospect 
of learning under their guidance? Is this person knowledgeable in the area of your topic? 
Questions like these will help the Honors Students find a Thesis Adviser who not only 
fits their academic interests, but also fits the needs of the Honors students’ personal 
needs and preferences. The Thesis Adviser is the person responsible for regularly 
meeting with the Honors Student, shaping the content of the Honors Thesis, and 
determining and submitting the final grade. 

 
Finding a Thesis Adviser can be intimidating for students, especially if they have not 

had the opportunity to interact with faculty outside of the classroom setting. But once 

Honors students start talking to faculty about ideas and requesting guidance, they will 

most likely be met with enthusiasm and a willingness to help. To start the search for a 

HONORS THESIS ADVISER AND COMMITTEE MEMBERS 
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Thesis Adviser, think of faculty who have taught classes that are interesting. Honors 

students can search department websites to learn about faculty and their areas of 

interest/research. A potential Thesis Adviser will be a part of the faculty directory on 

any departmental website. 

 

It is helpful to meet one-on-one with potential Thesis Advisers before they are asked to 

be the Thesis Adviser because a meeting will allow the Honors student to get a better 

feel for their personalities and interests. Explain the concept of the Honors Thesis, 

articulate your ideas and expectations for their participation, show them the Honors 

Thesis Adviser Guide and the Honors Thesis Guide. The Thesis Adviser’s 

responsibilities require that they meet with the Honors student over the course of the 

HONR 499 semester to discuss ideas and review drafts of the Honors Thesis. The 

Thesis Adviser will assign the HONR 499 grade based on the quality of the 

research/creative activity, written work, and oral presentation. If the Thesis Adviser 

changes after the Formal Proposal is submitted or approved, you must notify the 

Honors Thesis Coordinator. 
 

The requirements for Thesis Adviser 

1. Be employed at Colorado State University as a full-time, part-time, or transitional faculty 

member or Professor emeritus. Continuing, Contract and Adjunct faculty must have a 

continuing appointment in an academic department. 
2. Have attained a doctorate (Ph.D.) or the terminal degree in their field 

3. Be on campus during the semester in which you are completing your research 
(e.g., not on sabbatical leave) and be present at a face-to-face formal oral 
presentation. 

4. Be familiar with the Thesis Adviser Guide and the Honors Thesis requirements 
presented in the Honors Thesis Guide. 

 

Occasionally, there are good reasons for a person without all these qualifications to serve 
as your Honors Thesis adviser. Any exceptions will be approved AFTER you have 
finished HONR 399. If this is the case, you will need to follow the following process: 

 

The Honors Student needs to upload the Formal Proposal to the HONR 499 Portal to 
begin the process of completing the Formal Proposal process. The submittal must 
include the email addresses of the Thesis Adviser and Committee Member(s). After the 
completed Formal Proposal is submitted, the Thesis Adviser automatically is emailed. 
If the Thesis Adviser indicates that they do not meet all of the requirements listed in the 
Thesis Guide as a part of this approval, the Honors Student is notified by email. To seek 
an exemption for this person to serve as the Thesis Adviser, the student must forward a 
copy of the Formal Proposal to the student’s Department Chairperson via email, and cc 
the Honors Thesis coordinator (anne.merline@colostate.edu) with a compelling 
argument for an exception to the requirements for the Honors Thesis Adviser. If the 
student’s Department Chairperson approves the request for the Honors Thesis Adviser, 
the Department Chairperson should respond to the Honors Student, and cc the Honors 
Thesis Requirement. The Honors Thesis Coordinator will approve the action via the 
HONR 499 Portal. 
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Committee Member(s) Selection and Responsibilities 

The Honors student and the Thesis Adviser will select the Committee Member(s). The 
Committee Member(s) will serve as a resource, review the penultimate draft of the 
Honors Thesis, forward comments to the Honors student and the Thesis Adviser before 
the formal oral presentation, participate in the Honors Thesis presentation, discuss 
recommendations for the final grade with the Thesis Adviser, give feedback on the 
presentation to the Honors student, and sign the affirmation statement on the HONR 
499 portal. 

 
A Committee Member must: 

1. Be employed at Colorado State University as a full-time, part-time, or 

transitional faculty member or Professor emeritus. Continuing contract adjunct 

faculty must have a continuing academic appointment in an academic 

department. 
2. Have attained a doctorate (Ph.D.) or the terminal degree in their field 

3. Be on campus during the semester in which you are completing your research 

(e.g., not on sabbatical leave), and be present at a face-to-face formal oral 

presentation. 
4. Be familiar with the Committee Guide and the Honors Thesis Guide. 

 

Occasionally, there are good reasons for a person without all these qualifications to serve 
as the Committee Member(s). If this is the case, the following process is needed: 

 
After the Thesis Adviser signs the HONR 499 Portal, an email is sent to the Committee 
Member. If the Committee Member(s) indicates that they do not meet all of the 
requirements listed, the Honors student is notified via email. The Honors Student has to 
send their Thesis Adviser and cc the Honors Thesis Coordinator 
(anne.merline@colostate.edu) a compelling argument for an exception to the 
requirements for the Committee Member via email. If the Thesis Adviser approves the 
request for the Committee Member, the Thesis Adviser should respond to the Honors 
student, and cc the Honors Thesis Coordinator. The Honors Thesis Coordinator will 
approve the action on the HONR 499 Portal. The student, the Honors Thesis Adviser, the 
Committee Member(s) are notified via email. 
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Specific writing styles vary by discipline, so you should consult with your Thesis Adviser for 

guidance about the writing style appropriate for your discipline. For each style, there are manuals 

to help you understand and stay within the boundaries of your discipline. Remember, the Writing 

Center has writing guides available on their website at writing.colostate.edu/guides/. 

The written component of the thesis experience must incorporate the fundamentals of writing 

that you have learned in your Honors seminars. You need to pay particular attention to: 

• organizing your writing for your particular audience;

• engaging in writing as a process which includes formal and informal writing, and writing
multiple drafts that are reviewed and subsequently revised;

• utilizing the writing expertise you have learned while writing summaries, syntheses, evaluations,
and arguments in your Honors seminars;

• strategizing for cohesion;

• editing and proofreading; and utilizing appropriate documentation styles.

Honors students who have completed the Honors Thesis offer the following sage advice:

• Pick a topic that is VERY interesting to you.

• Start early! Don’t procrastinate!

• To stay motivated, set mini-goals that you can accomplish.

• Take a look at past Honors Theses that are on the Honors Thesis website to get ideas to

start the process.

• Make regular appointments with your Thesis Adviser. This will keep you motivated as

well as provide a good source of continuous feedback. Give yourself PLENTY of time

to research/create your Honors Thesis. You can write about your topic more easily and

more successfully when you’re well-informed.
• Use the library and its staff. The library staff has experts in every field.

• Revise constantly! Every time you add to your Honors Thesis take the time to read it

over it again. Have a friend or someone else you trust read through it.

• Make sure your citations are accurate because this is an important project that requires

correct documentation.
• 

Penultimate Thesis Draft 

Students submit the penultimate (next to the last and polished) draft of their thesis to their 

committee by the 13th week of classes so that the Thesis Committee has time to review it prior 

to the presentation. The presentation should be scheduled no later than the last week of classes. 

The Thesis Adviser will compile comments and feedback given by the Committee Members and 

forward them to the student after the formal oral presentation. The student will incorporate 

changes (if any) made by the Thesis Adviser into the final thesis copy. 

WRITING THE HONORS THESIS 
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The Honors Thesis formal oral presentation is an opportunity to the Honors student 
formally present their creative activities to the Honors Thesis Committee. The Honors 
student must give a formal oral presentation of their Honors Thesis to the Thesis 
Committee by May 5, 2023, 11:59 pm. If the Honors student is unable to present 
during the 15th week, the Honors studen must receive permission from the Honors 
Program Coordinator and the Thesis Adviser to present at a later date by sending an 
email that explains their request for a delay. If the Honors student and the Thesis 
Adviser opt to use a poster presentation for the oral presentation, the meeting name, 
date, and location must be uploaded to the formal oral presentation site on the HONR 
499 Portal. 

 

 

The Honors Thesis formal oral presentation differs from a graduate thesis defense in 
that it is shorter and intended to be a celebration of the Honors student’s learning 
experience. The presentation is approximately fifteen to twenty minutes in duration 
followed by a question-and-answer session with the Honors Thesis Committee. The 
formal oral presentation should draw upon the informative and persuasive speaking 
skills that the Honors student has developed in the Honors Seminars. The Honors 
student should practice giving the presentation to others before the formal oral 
presentation. Honors students need to pay particular attention to: 

 
• developing a much shorter “bare bones” outline for the actual extemporaneous 

presentation. 

 

• introducing the presentation in a way that captures audience attention and 
interest 

The week before the Honors student presents their Honors Thesis, they 

should start practicing in front of others. 

• Suggestions made by the student’s Thesis Adviser and Committee Member 
during the presentation, or after reviewing your penultimate draft, should be 
incorporated into the final version of the Honors Thesis. 

• The Honors student should check out the room in which they will be 
presenting to make themselves feel more comfortable on the date of the 
formal oral presentation. The Honors student should also be sure to check the 
podium and the connectivity of other devices. 

The introduction should capture the audience’s attention and interest and previewed the 
main points. 

The body is assessed by the clarity and the support of the main points, the sources that 
are cited, a logical organization of the main points, and the clarity and management of 
visual aids. 

HONORS THESIS ORAL PRESENTATION REQUIREMENTS 
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The conclusion should contain a summary of the main points, and the students should 

address the audience’s questions professionally which should demonstrate their critical 
and creative thinking. 

 
Following the formal oral presentation and question and answer session, the Honors 
Thesis Committee will excuse the student and audience, discuss the grade for the 
paper and presentation. The Honors Thesis Committee will also give feedback to the 
student about their presentation. 

The assessment for the delivery of the speech should include an assessment of the 
extemporaneous style, the articulation of the student’s presentation, the use and 
professionalism of the presentation aids, the appropriate volume, rate, enthusiasm, 
and 90% eye contact with the audience during the presentation. 

 

• Using presentation software is acceptable as long as the presentation is 
formal, extemporaneous, and follows the presentation guidelines. 

• Students whose Honors Thesis is artistry (vocal recitals, dance 

performances, plays, films, or art portfolios) must also have a formal 

oral presentation. In these cases, students typically present their 

formal reflection paper which is explained in Appendix II. 

 
Honors Thesis Presentations are open to the public. Students are responsible for filling 
out STEP 9 Thesis Presentation Form by April 28th, 2023, 11:59 pm. Faculty, staff, 
students, family members, and other interested individuals are welcome to attend. 

 

Awards and Recognition 
 

The Honors Program strongly encourages Honors Thesis students to participate in one 
of many symposia on campus. Consider the annual Celebrate Undergraduate Research 
and Creativity Symposium (CURC), Multicultural Undergraduate Research Art and 
Leadership Symposium (MURALS), or The Mentored Research and Artistry 
Distinction (MRAD). Presentation of a poster at the CURC, MURALS, or MRAD 
does not satisfy the formal oral presentation component of the Honors Thesis unless 
the Thesis Adviser and Committee Member(s) are present, and it includes a full 15–20 
minute presentation that presents the Honors Thesis process and a question and answer 
segment. If these formal oral presentation requirements cannot be fulfilled at a poster 
presentation, a separate formal oral presentation must be completed at a different time. 
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STEPS TAKEN AFTER THE FORMAL PRESENTATION 

Final Thesis Copy Students must submit a digital copy of their final work to step 10 on the 

HONR 499 Portal by the last day of finals week, which is May 12, 2023, 11:59 pm. This 

includes a digital copy the major project, and any additional formal reflection and/or individual 

contributions papers. 

The Thesis Adviser must upload the grade for HONR 499 on the HONR 499 Portal no later 
than May 12th, 11:59 pm. Please note that the Thesis Adviser determines the final grade. 
The Thesis Adviser and all of the Committee Members must also affirm the completion of 
the Honors Thesis and the Formal Oral presentation via the HONR 499 Portal.  If this is not 
complete by May 12, 11:59 PM, or a request for an incomplete grade has not been 
approved by the Honors Thesis Coordinator, the student will receive a grade of “F” for 
HONR 499. 

HONR 499 is graded on a traditional plus/minus grading scale (e.g., A+, A, A-, B+, 
etc). The Thesis Adviser submits the final grade based on the quality of your work 
and feedback from your Committee Member(s) about the paper and presentation. 
The Thesis Honors Thesis formal oral presentation form must be submitted to the 
HONR 499 Portal to complete the HONR 499 process. 
Once the HONR 499 Portal is complete, the grades are recorded via RamWeb. 
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Honors Thesis Guidelines for Formal Reflection and Individual Contributions 

Formal Reflection Paper 

A formal reflection paper is required for: (1) engineering students who intend to use 
their senior design projects to partially fulfill the Honors thesis requirement; (2) visual 
and performing artists whose primary Honors Thesis component is an art portfolio, 
voice recital, music recital, dance performance, film, and so forth; and (3) any creative 
project such as a computer program or software that does not have a written 
component that shows senior-level writing. 

The formal reflection paper should reflect the process of the project, as well as the 
integration of scholarly literature that is foundational to the creative project turned in as 
the Honors Thesis. Students will write and submit a double-spaced digital version of a 
paper that includes: (1) an explanation of the Senior Honors Thesis; (2) the inclusion of 
a subset of peer-reviewed literature (6-12 resources) that is foundational for your 
project. The scope and number of these articles are decided between you and your 
adviser; (3) the steps taken to complete the project; (4) a description of the significance 
and/or interpretation of the Honors Thesis as a reflection of the scholarly research in 
the student’s field (5) an assessment of how the creative activity contributed to the 
student’s knowledge; and (6) a brief reflection about the overall Honors Thesis 
experience. The Honors Thesis adviser may ask the student to include other 
information in this paper. 

Individual Contributions Paper 

Engineers and others who are involved in group projects are required to write a three to five page 
paper (double spaced) which explains their individual contributions to the group project and the 
benefits and challenges of working in groups as an appendix to the formal reflection paper. 

Students will follow a writing style recommended by their Honors Thesis Adviser that is 
appropriate for the discipline of the creative activity. 

APPENDIX I 
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HONR 399 and HONR 499 Check Sheet 

Junior Year 

● Register and complete HONR 399 before the end of your junior year. Engineering Senior Design

Students should register for the first semester of their Senior Design year.

● Select your thesis topic and your Thesis Adviser. Please review the Thesis Adviser and

Committee Member requirements on pages 13 - 15

● During the HONR 399 semester, complete the Honors Thesis Preliminary Proposal via the

HONR 399 Portal. This includes a draft to your HONR 399 Instructor and a signature from a

potential Thesis Adviser.

● After HONR 399 is completed, work on the Honors Thesis Formal Proposal. If you did not

secure the support of a Thesis Adviser during the HONR 399 semester, you need to do this

before you submit your Formal Proposal via the HONR 499 Portal. Select at least one

Committee Member with your Thesis Adviser’s help.

Senior Year 

• Register for HONR 499 for the semester in which you plan to complete your Honors Thesis.

HONR 499 Semester 

● 3rd week FORMAL PROPOSAL (SPRING 2023 date February 3, 2023, 11:59 pm) Completion

of the HONR 499 Formal Proposal via the HONR 499 Portal. This includes the proposal itself,

and the signature of your Thesis Adviser and Committee Member(s). Information about the

Honors Thesis Process and the requirement for the Honors Thesis Committee are on pages 1-15

of the Honors Thesis Guide and are steps 1-6 on the HONR 499 Portal.
● 5th Week THESIS IMPROVEMENT GRANT (SPRING 2023 date February 17, 2023, 11:59

pm) If you chose to request a Thesis Improvement Grant option on the Honors Thesis Formal

Proposal, this form needs to be completed. The TIG guidelines are on page 12 in the Honors

Thesis Guide. The TIG form is on the right-hand side of the Honors Thesis website. Please

email the completed form to anne.merline@colostate.edu
● 13th week PENULTIMATE DRAFT (SPRING 2023 date April 21, 2023, 11:59 pm) A

penultimate draft must be uploaded to the HONR 499 Portal by the end of the 13th week of the

semester. Your Honors Thesis Committee can download it from the HONR 499 Portal once you

upload it to the site. This process is described on pages 15-16 in the Honors Thesis Guide and is

STEP 8 on the HONR 499 Portal

● 13th week GRADE OF INCOMPLETE (SPRING 2023 date April 21, 2023, 11:59 pm). If the

Honors Thesis cannot be completed during the HONR 499 semester, the Honors student must

request approval for a grade of incomplete. First, the Honors student must request an

incomplete via the HONR 499 Portal. The link is on the right side the Honors Student HONR

499 Portal. An email will be sent to the  Honors Thesis Adviser. The approval request should

include the reason that the Honors Thesis cannot be completed by the required deadlines and a

brief plan and timeline for the completion of tasks needed for the completion of the Honors

Thesis, including the date for the Formal Oral Presentation. The Thesis Adviser will then

approve the request via email,  cc: the Honors Student, the Committee Member(s), and The

Honors Thesis Coordinator, anne.merline@colostate.edu.  The Honors Thesis Coordinator will

then approve the incomplete by returning the email to all concerned and indicating a grade of

APPENDIX II 

mailto:anne.merline@colostate.edu
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"I" during the grading process. 

● 14th week FORMAL ORAL PRESENTATION DATE (SPRING 2023 date April 28,

2023,11:59 pm) Before the Honors Thesis Oral Presentation, the Honors Student must submit the

date for the formal oral presentation as the notification of the time, date, and location of the

Honors Thesis formal oral presentation. This is step 9 on the HONR 499 Portal.
● 15th week THE FORMAL ORAL PRESENTATION (SPRING 2023 date May 5,11:59 pm)

The formal oral communication component consists of a minimum 15–20-minute

extemporaneous oral presentation by the Honors Student followed by a question-and-answer

session with the Honors Thesis Committee and guests. Poster presentations at University,

regional, or national professional meetings meet the oral presentation requirement if both the

Thesis Adviser and Committee Member(s) are present. Honors Students can also present their

Honors Thesis at MRAD, MURALS, or CURC if both the Thesis Adviser and Committee

Member(s) are present. See pages 16-17 in the Honors Thesis Guide for full instructions

● COMPLETION OF HONR 499 By the end of Finals Week (SPRING 2023 date May 12,2023,

11:59 pm) The Honors student needs to upload the final digital copy of the Honors Thesis, which

incorporates the Honors Thesis Committee’s final recommendations for the Honors Thesis main

project, formal reflection paper, and individual contributions paper to the HONR 499 Portal. The

Honors Thesis formal oral presentation form needs to be uploaded by the Honors Thesis Adviser.

It must be submitted to the Honors 499 Portal by the last day of finals week. All members of the

Honors Committee must also comment on the HONR 499 Portal. These guidelines are on

pages 18-19 in the Honors Thesis guide. This is step 10 on the HONR 499 Portal.

Examples of Formal Proposals 

• 

APPENDIX III 
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